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Why Office Home & Business 2021?

* Enhanced performance and new
features across the Microsoft Office
2021 suite

* Rich accessibility features and Ul
improvements

+ Select features and security updates
with the Microsoft Modern Lifecycle
Policy
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Office Home & Business 2021 is
the choice for customers that:

Want a simple way
to organize their
businesses

Many SMBs (small or
medium-sized
businesses) have
simple use cases that
are best served by a
simple and secure
way to create
content, collaborate
with others, and
organize their
businesses.

Prefer licensed
software

Some small businesses
prefer the simplicity
of owning the license
for the apps installed
on their devices.

Are in regulated
industries

Certain regulated
businesses prefer or
are required to use
installed software for
security reasons.

Supplement with
other apps

Some businesses use
Office Home &
Business 2021 as a
supplement to other
products when
working with
customers or partners
that use Microsoft 365
or other Office apps

BY Microsoft

Product differentiation

Best Feature set
Microsoft 365 Business Standard Office 2021 Home & Business

Core Office apps Premium Office apps Classic Office apps
Additional Office apps Outlook, Access and Publisher* Outlook
Business apps Bookings Not included
Premium business services lExchange, Suarercin Not Included

Microsoft Teams, Yammer
Installations Up to 5 PCs/Macs, S tablets, and 5 smartphones 1 PC/Mac

for 1 person

Extra storage 1 TB of OneDrive storage per user Not included
Support Technical & billing support throughout subscription period Installation only (60 days)

Payment Annual fee One-time cost



Which product is right for SMB customers?

Microsoft 365 premium subscription

Includes all the Premium versions of all Office applications offline & online

One-time purchase
Includes the Classic version of the Office applications
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Personal Family Business Standard Home & Student
AG-month subscription Aumonthsbsaption R R R A12-month subscription Ore-time purchase
fort person o forup 10 6 people [a/RK fort person o8 foe 1 person
PC M, iPad. PC Mac, Pad. PC Mac, iPad, Install on 1 devic
Whone and Android phone 0 [ 4 1hone and Androkd hone 0 [ E1 Phone and Androidphone 0 [ L Wbt
178 doud storage fay 178 cloud storage [ 178 doud storage [ Classic Office apps
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dddd S
v O

P -

o £

[m——

Office 2021 will have
lighter enhancement
and additional features
vs. Office 2019/2016

*No change in price
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Create  Smart Look up. TeliMe
Content
Complateness of story: Ink effects (e.3. ink replay). SVG support
1 Input option: Poire/eraser, Ruter, Lasso, Selection
PowerPoint: Morph, Zoom, Record namations
30 rendering and manipatation (WXPO)
Outlook: Transiator, Pecple and Calendar, Contact cards
Basic content: Templates, Photos, Fonts, kcons

Black theme and Link gallery (WXPOJ. Sharing coherence (WXP). Leaming
tools (W, Focused nbox (O)

Animated G¥s
Outiook: Ink, Search
Additional content: 880 ions. 45 Videos 3nd 40 stickers added

Track &  New functions and dats connectors in Excel

Organize

New funnel, 2D Map and other charts

z New functions in Excet Unique. Sequence. Randarmay. fiter. sort. sort by
Oyrame Amays
XLOOKUP
“Read” data types
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3 Co-auharing 00, AutoSave (WX). Sharing coherence in Wi
Outioo: Srmentons. Modern Attachments. MRU documents st
Reai-time edhting
“While you were away” message
@mentrons added to Word, Excel and PowerPomnt

W
4 Accessibity Checker and Reader (7)

Accessibiity Ribbon snd Checker (%)

Oe-time purchase
fort person R
Install on | device
PCormac =y
Classic Office apps
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Features & benefits
Walkthrough

Content Library*

This enhanced feature gives customers
access to a library of high-quality,
diverse, and expressive content.

The Content Library offers 880 icons, 40
stickers, and 50 videos that help
customers create more engaging
documents, presentations, spreadsheets,
and emails.

This feature will be available in Word,
Excel, PowerPoint, and Outlook.

“This feature is coming soon as a Modern Lifecycle Policy update.

Co-author documents

Saves time by working on the same document
in real time

Your customers will see who is currently
working in the document and the

changes they're making right when EXperienceS

they're making them.

This feature is available in Word, Excel, bUilt for focus

and PowerPoint.

[Achicving Focus: When technology communicates and
behaves well, it enables you to do what you want to, on
your terms. It communicates in ways that are not
disruptive allowing you to focus. Focus is achieving the
level of concentration you need to accomplish a task
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@mentions*

This feature makes it easy to initiate
conversations.

Customers can comment on a document,
presentation, or spreadsheet using the at
sign (@) when entering a name. The person
mentioned will receive an email with a link
to the comment. By clicking the link, they
can access the document and review and

; Kadp bt
1 thought the Chent wanted 10 incude 3 5ection about the buy one get one offer as well? Originally it was slated for August but she
mentioned she got the budget approved for Auly. Mere i the deck where we last left off. Daniela can speak more 1o 1

. . @) Mhromotondocx
respond to the comment. This streamlines B —

workflows and reduces the number of
emails that need to be sent.

This feature will be available in Word, Excel,
and PowerPoint.
*Documents must be saved in OneDrive to take advantage of this feature. The

@mention feature will be available at a later date. See Lifecycle FAQ: Modern Policy for
more details.

AutoSave
Save your changes as they happen
AutoSave is a new feature that gives your
customers peace of mind. AutoSave @ E[-_él'
It's enabled by default when a file is stored . .
in Microsoft OneDrive, OneDrive for File Home Insert Draw DeSIgn
Business, or SharePoint Online.
This feature is available in Word, Excel, and | D x Calibri (BOdy) V(11 v
i 2
PowerPoint. [‘a B I u v ab xz X A Y%
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XLOOKUP

XLOOKUP is a new feature that enables - e — - .
customers to find what they need, no 2-0 - 8 Ao v~ @ i3 m 8 - 4

matter what side the return column is on. TS ¢ o . ' ‘ "
Name Roll Office Whose office is this? Result

Customers get results from different i|Harry  |PM 31/3145 (31/2578 [=XLOOKUP(E2, C2:C6,A2:A6)

. . M Desi 31/3114

rows, unlike with HLOOKUP. Exact PR °~0"
John Eng 31/2578

matches are returned by default, or Peter Eng 32/6533

customers can set the array search order Mat Design |31/1640

without sorting data first.

This feature is available in Excel.
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Accessibility Ribbon*
The Accessibility Ribbon helps ensure
content is easy for people of all abilities
to read and edit. Customers can click Page LayOUt Formulas Data Review

Check Accessibility before they send an

. x ¥
email message or share a document or P B axn
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dsheet.
fpreacshes ¢ Check Smart Translate New
This feature is available in Word, Excel, Accessibility Lookup Comment
PowerPoint, and Outlook. " Accessibility Insights | Language

*This feature is coming soon as a Modern Lifecycle Policy update.

Immersive Reader

The Immersive Reader tool can help improve
reading and writing comprehension for all
members of a customer’s team, regardless
of age or ability.

It can increase fluency for English language

learners or readers of other languages. It Durwinlsolar Bexe

a . . Musings upon the whys and wherefores of polar bears, particularly in refation to their
builds confidence for emerging readers, forst dweling coxsins, plyed sn imprtant bt often cverkoked ek n the

lopment of y theory. Michac] Engelhard explc

offers text decoding solutions for individuals
with learning differences, and translates to
more than 60 languages.

This feature is available in Microsoft Lens,
Teams, Forms, Outlook, OneNote, Flipgrid,
Edge, and Word.




